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If your research involves human subjects
, please read the Ethical Clearance Guidelines before completing this form to determine whether you should complete the Full Application for Ethical Clearance. Exemption is only awarded where the proposed research meets one or more of the Section B criteria.
Completed forms must be submitted electronically to the Office of Research.   Researchers should visit the Research Website for more information, or contact the Office of Research with any specific questions regarding their application.
SECTION A
	Project Title:
	     

	Principal Investigator (PI):
	Name:
	     
	College:
	     

	
	Title:
	     
	Degree(s):
	     

	
	Telephone:
	     
	Email: 
	     

	List all Co-Investigators below, including those from other institutions:

	Name
	Responsibility on Research Project
	Highest

Degree
	University/ College
	Email

	1.      
	     
	     
	     
	     

	2.      
	     
	     
	     
	     

	3.      
	     
	     
	     
	     


SECTION B

	The proposed research is exempt from the full ethical clearance process based on the following criteria:

	1. Research is undertaken by students at Zayed University 

This includes both undergraduate or graduate student-led projects. Graduate research thesis which are considered externally, are subject to ethic review and NOT exempt.  “Thesis” refers to the traditional instrument that is reviewed by a panel and catalogued/accessible to the public in the library or other sources.

	 FORMCHECKBOX 
 YES  

	2. Research is primarily focused on quality assurance or process improvement  

Such projects are generally backwards looking within an institution, comparing reality/practice to established standards, and are carried out and applicable only within the institution, and not intended for publication.  

Eg: seeking staff opinions about IT or library services; SELEs; annual faculty surveys etc.

	 FORMCHECKBOX 
 YES  

	3. Research involving the collection or study of existing data etc, if these sources are publically available

Existing means existing before this research is proposed, and at the time of this exemption request.  For example data, documents, records, pathological specimens, or diagnostic specimens, if these sources are publically available or if the information is recorded by the investigator in such a manner that subjects cannot be identified.

	 FORMCHECKBOX 
 YES  

	4. Research conducted in established educational settings, involving normal educational practices
For example research on regular and special education instructional strategies, or research on the effectiveness of or the comparison among instructional techniques, curricula, or classroom management methods. Research is NOT exempt if subjects involved are children.

	 FORMCHECKBOX 
 YES  

	5. Research involving the use of educational tests (cognitive, diagnostic, aptitude, achievement), survey procedures, interview procedures or observation of public behavior
Effective as long as human subjects CANNOT be identified directly or indirectly at any time, and that disclosure of responses could not reasonably place the subjects at risk including potential damage to financial standing, employability or reputation.  Research is NOT exempt if subjects involved are children.

	 FORMCHECKBOX 
 YES  

	6.  Research does NOT involve children as participants, or participants who are known to be prisoners.

Children are defined as those under 18 years old.

	 FORMCHECKBOX 
 YES  


If you have answered YES to any of the above questions, and you are seeking exemption from Full Application for Ethical Clearance, please complete Sections C-F. 
SECTION C
	Describe (maximum 300 words) what your research aims to achieve, who are the research subjects, and in what ways it will or will not involve human or animal subjects.  
It should be clear in this statement if your project involves the collection of culturally sensitive information.

	Please provide details:
     


SECTION D
	Complete the following questions in relation to this research project, if applicable:

	Research activities do not present more than minimal risk to human subjects

Minimal risk means that the probability and magnitude of harm or discomfort anticipated in the research are not greater in and of themselves than those ordinarily encountered in daily life or during the performance of routine physical or psychological examinations or tests.  Reference  45 CFR 46.102 (i).

	 FORMCHECKBOX 
   TRUE

	Selection of subjects is equitable

No segment of the population should be unfairly burdened with research involvement; unfairly discriminated against or neglected. It is strongly recommended that teachers do not use their own students as subjects in their research, unless the necessity of this is clearly argued for a particular project.


	 FORMCHECKBOX 
   TRUE

	If there is recording of identifiable information, there are adequate provisions to maintain the confidentiality of the data

	 FORMCHECKBOX 
   TRUE

	If there are interactions with subjects, there will be a voluntary consent process (including some type of documentation) that will disclose such information as:

· That the activities involve research

· The procedures/activities in which subjects will be involved

· That participation is voluntary

· Name and contact information for the investigator
It is strongly recommended that teachers do not use their own students as subjects in their research, as student may feel undue pressure to participate.
All subjects must give consent, however documentation of consent may be waived if there is no more than minimal risk to subjects; the information collected is not personal, private or culturally sensitive; and the release of the information would not cause harm to the subject.

 FORMCHECKBOX 
 I request that documentation of the consent process is waived


	 FORMCHECKBOX 
   TRUE

	There are adequate provisions to maintain the privacy interests of subjects
	 FORMCHECKBOX 
   TRUE

	I have completed the required CITI human subjects research online training modules
	 FORMCHECKBOX 
   TRUE


SECTION E
	Attach all relevant documentation:

	Copies of all data collection instruments, including surveys, interview questions, etc
	  FORMCHECKBOX 
 YES

	Copy of all consent and information forms, including translated forms, as appropriate
	  FORMCHECKBOX 
 YES

	Copy of any wording, advertisement or script etc intended to use when recruiting subjects
	  FORMCHECKBOX 
 YES      FORMCHECKBOX 
 NA

	Copy of any ethical approval for co-investigators external to ZU, or collaborative institutions
	  FORMCHECKBOX 
 YES      FORMCHECKBOX 
 NA

	Copy of CITI human subjects research completion report
	  FORMCHECKBOX 
 YES


SECTION F
I am aware of the relevant health authority requirements for research involving human subjects and the possible consequences and sanctions for non-compliance. 

I agree to a continuing exchange with the ZU Research Ethics Committee (REC) and to obtain approval before making any changes or additions to the project.  
I will provide progress reports at least annually, or as requested, and a final report within 60 days of project completion.  I agree to report promptly to the REC all unanticipated problems or serious adverse events involving risk to human subjects.


Signature of PI:

  






       Date:      
OFFICE USE ONLY
	Date received
	     
	Date PI notified
	     

	Date checked and accepted
	     
	Date of change notification
	     

	Date(s) of committee review
	     
	Date of progress report
	     

	Date of meeting eligibility
	     
	Date of progress report
	     

	Date committee approved
	     
	Date of final report
	     

	Is documentation of the consent process waived?
	 FORMCHECKBOX 
 Yes      FORMCHECKBOX 
 No       FORMCHECKBOX 
 NA



	Is demographic information collected with cultural sensitivity?


	 FORMCHECKBOX 
 Yes      FORMCHECKBOX 
 No       FORMCHECKBOX 
 NA



	Does the research involve psychological studies or the study of health-related behaviours?
	 FORMCHECKBOX 
 Yes, (HAAD requirements for human subjects research may apply)     

 FORMCHECKBOX 
 No    



	Has the PI (and Co-PI) completed CITI training?
	 FORMCHECKBOX 
 Yes      FORMCHECKBOX 
 No



	Is the activity exempt?
	 FORMCHECKBOX 
 Yes          FORMCHECKBOX 
 No          

 FORMCHECKBOX 
 Revisions required


	Which exemption category(s) apply?
	     

	Detail any revisions or additional information required:
	     


	Name of reviewer(s):
	     

	Date:
	     


EXEMPTION FROM FULL APPLICATION 


FOR ETHICAL CLEARANCE
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� Involvement of human subjects includes as recipients of surveys, interviews or focus groups, as well as more invasive or clinical research activities.





Exemption from Full Application for Ethical Clearance
      May 2010 
 1

