
Information for Applicants

Sponsor’s Letter of Recommendation
The sponsor’s letter of recommendation form should be handed to your sponsor to complete. The letter should be written by an 
executive who knows you and is familiar with your future in the organization. The confidential letter of recommendation should 
be returned by your sponsor in a sealed envelope signed across the flaps to the Graduate Student Recruitment Officer at Zayed 
University.

Two Letters of Recommendation
The two letters of recommendation forms should be handed to the persons, preferably someone you report to or who can speak 
to your contribution to the organization,  who will write your recommendation. The confidential letters of recommendation 
should be returned in sealed envelopes signed across the flaps to the Graduate Student Recruitment Officer at Zayed University.

Essay 
Applicants, other than Education program applicants, are required to submit a 250-word essay in English stating how the 
graduate program would support their career goals. Handwritten essays will not be accepted. 

Education program applicants are required to write two essays in English as part of the application. Limit each essay to two print 
pages using 12 pt. font.

1. Describe your aptitude and motivation for graduate study in education, including your preparation for this field of study, 
your academic plans, and your future career goals.

2. Discuss how your personal background informs your decision to pursue the Education program of your choice. Please 
include any educational, familial, cultural, economic or social experiences, challenges, or opportunities relevant to your 
wish to continue your education. Discuss how you might contribute to improvement of education and how you might 
serve education with your degree or graduate certificate.

Writing Sample
In addition to the essay, Master of Arts in Communications program applicants are required to include a writing sample 
(preferably a technical document such as a report; an academic essay is also acceptable) in English. Limit the writing sample to 
five print pages using 12 pt. font.

Interview
A successful interview in English with the College Admissions Committee is required to confirm interest and academic 
preparedness. The College Admissions Committee may also request a writing sample in English as part of the interview process. 

Applications
Applications will not be processed unless it is accompanied by all relevant documentation and the non-refundable application 
fee. Certified photocopies of original documents are preferred to originals. Students may apply to study at any time throughout 
the year. However, early application will facilitate interview scheduling and allow the Office of Graduate Studies to process 
applications more effectively.

Admission Offers
Students meeting the minimum graduate program entry requirements who are recommended for admission by the College 
Admissions Committee will receive a formal letter of offer to which he or she will be expected to respond. Admission offers will 
be valid for fourteen working days from the date of the admissions letter.

Deferment
On recommendation of the College Admissions Committee, Zayed University will permit deferment of an offered place for up to 
one year.

Contact Us

Mailing Address   Physical Address
Office of Graduate Studies   Office of Graduate Studies
Zayed University   Zayed University - North Campus
P.O. Box 4783   Delma St. Al Wahda
Abu Dhabi, U.A.E.   Abu Dhabi, U.A.E.

Tel: +971-2-5993-605
Fax: +971-2-4467-443
Email: gradadmin@zu.ac.ae www.zu.ac.ae/gradstudies

1. Personal Details 

Full Name (as in Passport)

Gender   Male             Female  Date of Birth

       Day                Month                Year

Country of Birth      Citizenship

Passport No      Place of Issue

Address for Correspondence     

Phone (include area code) 

 Mobile      Business Hours/Work

Email Address 
Please indicate email address to which you want emails sent by checking the appropriate box. Please print clearly as your email 
address will be used for all correspondence.

2. Preferred Program of Study
Degree / Graduate Certificate             

Office Use Only

DATE RECEIVED                LETTER OF OFFER SENT

Office of Graduate Studies
Zayed University
P.O. Box 4783
Abu Dhabi, U.A.E.
Tel:  +971-2-5993-605
Fax: +971-2-4467-443

Application for Graduate Program 
Admission  Attach two

passport-size

photos here

COLLEGE  APPROVAL GRADUATE STUDIES APPROVAL

Student ID Number



Letters of Recommendation

Please indicate which reference is your supervisor by checking the appropriate box.

1.Name Position Organization Phone 

2.Name Position Organization Phone 

8. How did you find out about Zayed University

Friend Newspaper Advertisement Radio Advertisement

Other student or graduate of Zayed University  www/internet

Education/Career exhibition (specify) _______________________________________________ Other _______________________

9. Application Checklist

Please be certain to include all items on the application checklist below. Official translations of all documents must also be provided 
and certified as true copies.

Completed application form

Non-refundable application fee of AED 400

Current resume

Official academic transcript with translation in English (if necessary) indicating degree received and when

Ministry of Higher Education letter recognizing your degree in the U.A.E. if it is granted by a foreign university (if applicable)

A certified copy of your IELTS or TOEFL test result 

Sponsorship letter (in a sealed envelope signed across the flap) (if applicable)

Two confidential letters of recommendation (in sealed envelopes signed across the flaps)

Personal statement (if applicable)

250-word essay 

Writing sample (Master of Arts in Communications applicants)

A certified copy of academic transcript, including final results for all courses (if applying for academic credit)

Detailed course outlines (if applying for academic credit)

Passport copy

Two passport-size photos

10. Declaration

I understand that it is my responsibility to provide all documentation requested by the Office of Graduate Studies and authorize 
Zayed University to obtain, where necessary, any further information from the appropriate educational institutions. 
I hereby declare that to the best of my knowledge all information submitted or made available by me to Zayed University, whether 
in relation to any course of study or otherwise, is true, accurate and complete. I understand that Zayed University reserves the right 
at any stage to withdraw a place which has been offered on the basis of incomplete or incorrect information.

______/______/______ ___________________________________

Date of Application Signature of Applicant

3. Tertiary Education

Please give details of your tertiary (higher education) studies.

Year(s) Name of qualification School or College City or Country 

Grade Point Average (GPA)

Zayed University’s graduate programs require a four-year baccalaureate degree from a recognized university with a 

minimum GPA of 2.5 for admission. Applicants holding a baccalaureate degree not meeting the minimum academic 

requirement must include a personal statement justifying why an exception should be made. The justification could 

include appropriate work experience, references, and certified copies of any other documents, awards or examples of 

completed works to support the application for admission.

4. Current Employer

Please provide details of your current employer.

Organization Address Phone 

5. Professional Experience

Please attach a current CV.
Job title ________________________________________________________  Overall years of work experience

Overall years of management experience (Executive Masters degree applicants only)

6. Academic Credit Application             

Do you wish to apply?            Yes           No

Zayed University may provide credit for previous graduate studies. Courses must have been successfully completed 
at a recognized tertiary institution and the courses must meet the requirements of the Zayed University degree. Please 
include the following documents in order to have your credit application assessed:

A certified copy of the academic transcript, including the final results for all the relevant courses

Full course outlines for each of the relevant courses completed

7. Letters

Please list three individuals from whom you will request letters. 

Sponsorship Letter (If applicable)

Name Position Organization Phone 


