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INTRODUCTION TO THE PRACTICUM – II PROGRAM 
 

 

GENERAL STATEMENT 

Zayed University is committed to preparing excellent teachers. Research indicates that the 

most important school factor in how well children learn is the quality of their teachers. 

Effective teachers know their subject matter well and they understand how children grow 

and develop. Effective teachers have high expectations for their students’ learning. They 

know a variety of teaching methods and can use them effectively to help students learn. 

Effective teachers know how much their students are learning and understand the learning 

styles and strengths of their students. They are also caring and creative, and they know how 

to establish a positive learning atmosphere for their students. Zayed University drew upon 

these understandings to develop its teacher preparation program. 

 

ZAYED UNIVERSITY LEARNING OUTCOMES 

 Information Literacy and Communication 

 Information Technology 

 Critical Thinking and Reasoning 

 Global Awareness 

 Teamwork 

 Leadership 

 

 

THE PRACTICUM EXPERIENCE 

The school practicum is the applied component of the methodology courses provided in the 

College of Education ‚Teaching Studies‛ strand. Each practicum is based on the six College 

of Education Learning Outcomes encompassing the larger Zayed University Learning 

Outcomes. 
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ACT IN A PROFESSIONAL MANNER: 

 

 Students arrive at the school at least fifteen minutes before class time and take advantage 

of every opportunity the Mentor Teacher provides to experience the daily work of a 

teacher.   

 

 Students stay until school closing, attend meetings and do all of the things a teacher in 

the school is required to do.  

 

 Practicum Teachers are expected to advise the Principal and Mentor Teacher if they are 

unavoidably absent from school and the University Supervisor must also be 

immediately notified.  

  

 Absence from the school for more than one day of the weeks of Practicum could mean 

that the practicum ends, and the student will be required to undertake counseling at the 

university and to complete the Practicum at another time 
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PRINCIPLES OF TEACHER EDUCATION AT ZAYED 

UNIVERSITY 
 

Consistent with the philosophy of the University, the Faculty of Education is committed 

to producing teachers who: 

 

1. Demonstrate positive values and attitudes appropriate to professional teaching and 

learning practices 

 

2. Engage in critical self-reflection of professional practices to improve the quality of 

teaching and learning  

 

3. Actively participate in professional development activities and programs and 

demonstrate a commitment to continuous professional learning 

 

4. Progressively demonstrate improved classroom practice 

 

5. Take a role in leading and managing the work of other teachers in modeling exemplary 

teaching practice 

 

6. Understand the principles of teaching and learning, including the characteristics of 

learners and their developmental needs 

 

7. Understand school curriculum structures, planning, implementation and evaluation 

 

8. Know and implement strategies of classroom management and organization 

 

9. Motivate and engage students in their own learning while using a range of teaching 

practices, strategies and technologies appropriate to the learning context 

 

10. Promote in students an understanding of subject matter to be taught  

 

11. Use a variety of assessment strategies to provide multiple sources of information about 

student achievement and learning needs 

 

12. Develop relationships with students that foster positive attitudes 

 

13. Recognize the important role the home environment plays in student’s learning 

 

14. Communicate with parents or guardians, students and colleagues in a professional 

manner 

 

15. Seek to support and to foster in students a spirit of inquiry, intellectual advancement, 

humane values, environmental conscience, aesthetic sensitivity, a sense of physical and 

mental well being, the ability to establish interpersonal relationships, sensitivity to 

others’ interests and feelings, and encourages students to apply these qualities in 

fulfilling their responsibilities in a global society. 
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STANDARDS OF PROFESSIONAL CONDUCT 
 
 

The Faculty of Education is committed to assisting students to become professionals, 

therefore, it has the responsibility for teaching and fostering professional standards of 

conduct.  The standards outlined below describe professional characteristics and behaviors 

students are expected to develop and demonstrate during their practicum/internship 

program.  Appropriate demonstration of these professional standards will be judged by on-

campus instructors and school personnel. 

 

 

1. The student acts in a manner, which maintains the honor and dignity of the profession 

and Zayed University. 

 

2. The student acts in a responsible manner which includes being punctual, dependable, 

trustworthy, consistent and reliable. 

 

3. The student treats pupils, peers, school personnel, and faculty with dignity and respect 

and is considerate of their circumstances. 

 

4. The student recognizes that attendance in practicum courses and professional semesters 

is a professional responsibility; students must notify University and/or school in advance 

of unavoidable absences. 

 

5. The student maintains positive interpersonal relationships with peers, faculty, school 

personnel, and pupils by contributing, cooperating, participating, and working with 

others in a flexible and adaptable way. 

 

6. The student responds to feedback by listening, evaluating, and responding to 

suggestions. 

 

7. The student demonstrates a commitment to teaching through interest in learning about 

teaching, consulting, questioning, reading and discussing. 

 

8. The student criticizes (verbally or in writing) the professional competence or 

professional reputation of others only in confidence to proper officials and only after the 

other person has been informed of the criticism. 

 

9. The student respects the confidentiality of information about pupils, peers, school 

personnel, or faculty received in confidence in the course of professional duties. 

 

10. The student does not speak on behalf of the Faculty of Education, Zayed University, the 

school or the profession. 

 

 

In addition to the standards of professional conduct, students are expected to meet 

expectations set out by the College of Education and Zayed University. 
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ROLE EXPECTATION 
 

 

THE ROLE OF THE PRINCIPAL 

In general, the principal welcomes the practicum teacher into the school and oversees the 

Practicum program in her school. 

   

The principal: 

 Collaborates with the ZU School Placement Coordinator and Ministry of Education 

personnel to arrange placements; 

 Communicates with teachers on her staff to identify willing and appropriate models for 

mentoring 

 Selects appropriate, experienced teachers with a minimum of three years’ teaching; 

 Arranges for her teachers to attend the Mentor Teacher training seminar series at the 

University to discuss practicum procedures and practices; 

 Attends the Mentor Teacher seminar series if possible; 

 Facilitates assignments and schedules for the Practicum Teachers for each Mentor Teacher; 

 Welcomes ZU students to the school and arranges a tour of the school on the first day; 

 Establishes a supportive school environment for Practicum Teachers throughout the weeks 

of Practicum;  and  

 Works cooperatively with ZU faculty and her own teachers to evaluate the success of the 

Practicum. 

 

Practicum Teachers will be under the supervision of a Mentor Teacher at all times and should 

not be used as a substitute teacher. 

 

THE ROLE OF THE UNIVERSITY SUPERVISOR 

 Works collaboratively with the Mentor Teacher and the school to plan the Practicum 

program and assist the Practicum Teacher in any reasonable way during the Practicum. 

 Evaluates the progress of the Practicum Teacher on a regular basis and provides feedback to 

the Practicum teacher. 

 Collects and maintains appropriate records of Practicum teacher progress. 

 Provides the Mentor Teacher with the name and phone number of an Arabic speaking 

person to contact in the event of a problem arising. 
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RESPONSIBILITIES 
 

RESPONSIBILITIES OF PRACTICUM STUDENTS 

 

1. Reflect on teaching practice:  

Students are expected to be ‘reflective practitioners’ as they proceed through the weeks 

of Practicum. A reflective practitioner is one who actively considers and critically 

analyzes her own teaching practices.  She constantly seeks alternative and better ways of 

providing the best possible educational opportunities for her students.   Students are 

expected to reflect through their blog during the practicum.  Use of the blog 

(www.edc351.ning.com) facilitates supervisor and instructor interaction with the 

Practicum Teacher on issues identified by her. 

 

2. Maintain a resource file: 

Students must also maintain a resource file to record her lesson plans, observations, 

reflections. 

 

3. Plan all lessons: 

A. Practicum Teachers will practice long term and short-term planning,  individual, 

small group and whole class teaching (as ready); planning and implementing the 

assessment and evaluation of student learning. 

 

B. Students are expected to have lesson plans and any written teaching materials 

(activity sheets, drills, assessments etc.) in advance of every class they teach and all 

of these plans are to be maintained for assessment by the College of Education 

University Supervisor, the Arabic language instructor and the Mentor Teacher. 

 

C. Complete the Practicum task list      

 

4. Maintain teaching log: 

Students maintain daily log for each lesson taught and a record of the hours of teaching 

each week. 

 

5. Additional teaching duties:  

Attendance at teacher meetings; arrangement of bulletin board displays; supervision of 

students at play and eating times; and any other tasks which are required. 

 

 

 

 

 

 

 

http://www.edc351.ning.com/
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RESPONSIBILITIES OF THE MENTOR TEACHER 

 

1. Pre - Practicum Seminar 

 Mentor Teachers will be asked to join their assigned Practicum Teacher at the University for 

a seminar prior to the beginning of the teaching experience. This session allows the 

Practicum Teacher and Mentor Teacher to become acquainted; provide a forum for 

clarifying the student teaching process.  

2. The Mentor Teacher is asked to provide the following. 
    

A. Practical support:  

o The Mentor Teacher provides access to required teaching materials, texts and resources 

in the school as well as a general orientation to the school, to the class(es) the 

Practicum Teacher will be  teaching and to classroom management, routines and 

expectations. 

 

o Nametags for students are very useful in the first few days. 

 

o The Practicum Teacher will be allocated a place to work and a secure place for her 

belongings.  

 

o At any point in time during the weeks of Practicum, the Mentor Teacher may see a 

need to model good teaching practices by doing a demonstration lesson for the 

Practicum Teacher to observe. 

 

o The Mentor Teacher is expected to contact the University Supervisor immediately if a 

problem develops.  

 

B. Time during the observation period:   

o Before the Practicum Teacher observes in the classroom, the Mentor Teacher is asked 

to share with the Practicum Teacher her lesson intentions, any plans she may have, the 

text and suggestions of things to watch for during the observation.  

 

o After the observation period there should be a chance for the Practicum Teacher to ask 

questions.   

 

o There should also be time for the Practicum Teacher to learn more about the subject 

and the class, and gain from the mentor’s experience prior to her own teaching. This is 

most helpful for the Practicum Teacher.  

 

o The Mentor Teacher should give the Practicum Teacher the required time to teach and 

leeway to use strategies considered ‚best practices‛ by international standards. 

 

 

3. Pre-conference and/or post-conference time:  

 
 It is suggested that the Mentor Teacher meet with the Practicum Teacher on a regular basis 

during the weeks of Practicum teaching period. This allows the Practicum Teacher an 
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opportunity to share her written lesson plans before she teaches any lesson, and to talk about 

what worked well and what did not when she has completed her teaching assignment or at 

the end of the day. 

 

 It is important that the Mentor Teacher give the Practicum Teacher honest feedback on the 

areas of her strength in teaching and areas that require improvement.   

 

 

 

4. Ongoing encouragement and feedback:  

 
 The Practicum Teacher needs support as she assumes increasing responsibilities over the 

weeks of Practicum.   

 

 While most feedback is given informally in writing or verbally, at two points in the 

Practicum period, the Mentor Teacher is asked to complete a Zayed University Observation 

and Evaluation Form (see attached) at the mid-point through the weeks of Practicum. 

 

 In the final week of the program there is a collaborative formal evaluation requirement based 

on the College of Education’s standards.  

 

 The Practicum Teacher will be evaluated on her use (both written and oral) of Modern 

Standard Arabic (see attached rubric).  

 

 The intent of the evaluation is to assist the Practicum Teacher in her professional growth as 

she learns to recognize and use best practices, to learn ways to improve her teaching abilities, 

and to demonstrate improvement over time. 

 

 Zayed University, the school and the Mentor Teacher work collaboratively to plan the 

Practicum program, assist the Practicum Teacher in any reasonable way during the weeks 

of Practicum, and evaluate the Practicum Teacher’s teaching.  

 

 On a regular basis, the Mentor Teacher discusses the Practicum Teacher’s performance with 

the visiting Zayed University Supervisor. 

 

 And at the mid-point in the program the Mentor Teacher participates in a progress review 

with the student.  

 

 The Mentor Teacher is asked to keep a record of Practicum Teachers tardiness and absences 

and share any concerns she may have about the Practicum Teacher’s attendance patterns 

during these discussions. 

 

 

5. Benefits to the school and the to Mentor Teacher include the following: 
 

 Access to the Zayed University library for the Mentor Teacher and the school administrators 

 

 Invitation to ongoing professional development opportunities during the year 
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 A time to celebrate and meet with other Mentor Teachers, public recognition at the end of the 

semester  

 

 A very useful addendum to the Mentor Teacher’s resume as a recognized leader in the 

profession. 

 

 

SCHOOL RESPONSIBILITIES   
 

 In general, the school to which the Practicum Teacher is assigned is expected to work 

collaboratively with Zayed University to assist the Practicum Teacher in her journey toward 

becoming a professional teacher. 

 

 School administrators and/or Ministry Supervisors are asked to select Mentor Teachers very 

carefully to ensure that they will provide the best possible model for the student. They are 

the teachers who are viewed by their administrators as leaders in the profession. 

 

 Student teachers must not be expected to act as substitute teachers unless with prior 

approval of the Assistant Dean of the College of Education.  When approval is given both the 

Principal and the school must ensure that a Mentor Teacher is assigned to provide on-going 

supervision. 

 

 Practicum Teachers need to be allowed space to try out new ideas and strategies with subject 

content and with students.  This means that sometimes, the Practicum Teacher will be 

employing new methodology and technology that the Mentor Teacher herself is not familiar 

with in a classroom situation.   

 

 Hopefully the learning process in teacher training is a two-way process and the Mentor 

Teacher gains new knowledge while using her considerable experience to guide the 

Practicum Teacher on what she might expect to happen. 
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PRACTICUM GUIDELINES 

Dear Student:  
Please read the following guidelines to be followed during the practicum. 

  

1. Students should follow the schools’ rules and should exhibit professional behavior at all 

times and adhere to the dress code of the school. 

 

2. Students must arrive before opening assembly or when school day begins even if their 

mentor teacher schedule does not start in the first class period. They may use this time to 

prepare for their lessons or assist in other activities. A warning note will be issued if this 

requirement is not met. 

 

3. Students should call their mentor teacher and their university supervisor in advance if 

they will be absent from school. A warning note will be issued if this requirement is not 

met. 

 

4. The lesson plan should be submitted to the mentor teacher and the university supervisor 

ahead of time. The university supervisor should be given the approximate time of the 

lesson and when and where it will be taught. A warning note will be issued if this 

requirement is not met.  Please forward the lesson plan electronically so that it can be 

forwarded to your EDC 351 instructor. 

 

5. Students are required to prepare their own lesson plan for the periods where the 

university faculty supervisor will observe. Other times, students are encouraged to 

prepare their own lesson plans or modify the mentor teachers’ or the ministry lesson 

plan. Students are encouraged to try different strategies and arrangements for the 

classroom.  

 

6. Students need to get feedback from the mentor teacher and the university supervisor 

after the lesson is taught. 

 

7. During the class students’ mobile phone should be on the silent / off mode. 

 

8. During the practicum days, students are encouraged to stay in school until the end of 

school day if there are no university classes in the afternoon.  

 

9. Students are required to read all the materials included in the Practicum handbook. 

NOTE: If the student receives more than two warning notes, the student will be on 

probation and consequently affect the final grade. 

I have read the above requirements for the Practicum and agree to abide by them. 

Signature of the Practicum Teacher ______________________ Date_____________________ 
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PRACTICUM COURSE DESCRIPTION  
 

 

COURSE: EDC 351:  Teaching Studies II 

COURSE INSTRUCTOR: Dr. Robin Dada 

Office: C-L2-045 

Extension: 1139 

E-mail : robin.dada@zu.ac.ae 

COURSE TIME/LOCATION:   8:00 – 1:30 

 

COURSE DESCRIPTION 

The Role of the teacher as decision-maker in planning, teaching and assessing learning will 

be the focus of this course. Topics will include the characteristics of an effective teacher, 

instructional and management strategies curriculum planning and assessment.  The 

associated Practicum in one classroom will provide opportunities for small group and whole 

class teaching 

 

 

COURSE LEARNING OUTCOMES: 

By the end of the course, students will be able to: 

1. Plan for the instruction and learning of all students. 

2. Conduct instructional activities and plan in an efficient and effective manner. 

3. Assess student learning 

4. Use assessment data to make informed instructional decisions. 

5. Create a maintain classroom environment that support all students learning. 

6. Demonstrate knowledge of subject matter and its relationship to daily life. 

7. Develop a plan for continuous professional development.   

 

 

COLLEGE LEARNING OUTCOMES: 

By the end of the course, students will be able to: 

1. Engage and support all students in learning. 

2. Create and maintain effective environments for student learning 

3. Understand and organize subject matter for student learning. 

4. Design and implement learning experiences for all students. 

5. Assess and evaluate student learning. 

6. Develop continuously as a professional educator. 

 

 

mailto:robin.dada@zu.ac.ae
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ZAYED UNIVERSITY LEARNING OUTCOMES: 

By the end of the course, students will be able to: 

1. Recognize information needs, access and evaluate appropriate information to 

answer those needs, and communicate effectively to a variety of school audiences in 

both English and Arabic. 

2. Use technology to support teaching and learning. 

3. Use information, reasoning, and creative processes to achieve teaching goals and 

make responsible and ethical decisions. 

4. Relate to communities beyond the local community, perceive and react to differences 

from an informed and reasoned point of view, and is critically aware of the 

implications and benefits of cultural interaction. 

5. Work efficiently and effectively in groups. 

6. Assume leadership roles and responsibilities in the school setting and accepts 

accountability for the results. 

 

STUDENT RIGHTS AND RESPONSIBILITIES: 

The Practicum Teacher has the right to expect her university supervisor to provide feedback 

regarding areas that require additional development to reach professional standards.  The 

Practicum Teacher also has the right to expect her supervisor to make contact with her 

weekly. 

 

The Practicum Teacher has the responsibility to arrive at the school on time and be fully 

prepared for each lesson everyday. All lessons must have a lesson plan prepared in advance. 

Lesson plans are to be made in the appropriate language and when the university 

supervisor is expected, the lesson plan will be available in English, before the beginning of 

the class that will be observed.  

  

The Practicum Teacher also has the responsibility to contact her supervisor a minimum of 

once per week to inform regarding teaching schedule, successes and difficulties. It is 

expected that the Practicum Teacher will arrange with her supervisor time for observations, 

pre-observation conferences, and a post-observation conferences. 

 

 

UNIVERSITY SUPERVISOR EXPECTATIONS: 

The university supervisor expects that the Practicum Teacher will complete each day’s work 

and reflect on the successes and failures of the day. The Practicum Teacher must contact the 

supervisor immediately when any problems arise or are foreseen. Faculty member will 

expect an e-mail or phone call weekly from the student regarding their assignment successes 

and problems. 
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ASSESSMENT CRITERIA: 

1. Lesson plans are prepared in appropriate language for each lesson prior to 

teaching of lesson. 

2. Learning support materials and activity pages are prepared in conventional 

language as a support component of the instruction. 

3. A variety of instructional strategies are used to promote learning. 

4. Technology is used appropriately to support student learning and 

management. 

5. Formative and summative assessments are prepared and conducted. 

6. Effective classroom management strategies are used to promote learning. 

 

 

 

ASSESSMENT STANDARDS:        

 PASS— is given for successful completion of the weekly activities expected during the 

practicum, including the tasks, and the resource file. In addition, satisfactory evaluation 

reports from both the mentor and the university supervisor will be considered. 

 

 FAIL—if the student has received more than one warning note from the supervisor and 

has not shown improvement based on the feedback given, the student will risk failure in 

the practicum module. Failing the practicum will result in getting an (I ) Incomplete for 

the whole course. This means that the students will have to repeat the practicum 

component in the next semester. 
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PRACTICUM TASKS 
 

 

WEEK 1: ORIENTATION AND OBSERVATION 

 

Ã Tour the school facility 

Ã Meet the school personnel (principal, vice principal, supervisors, social workers, lab 

supervisors, librarian, teachers and staff) 

Ã Learn school policies and procedures, ask the teacher about the curriculum the students 

are working with. 

Ã Meet the mentor teachers and review duties 

Ã Get the class schedules from mentors 

Ã Get  a copy of text books or syllabus from the teachers 

Ã Observe classes for the remainder of the day. 

Ã Maintain a weekly log of activities using the provided Form 

 
 

 

WEEKS 2 - 5: TEACHING DUTIES  

 

The following weekly duties include: 

Ã Observe classes and record 2 observations, one during Week 2 and one during  Week 4, 

using the provided Form 

Ã Help in teacher duties (lesson planning, making materials, designing activities, assisting 

teacher with correction of student work ) 

Ã Teach individual, small group or co-teach with the mentor teacher  

Ã Whole class teaching focusing on parts of a lesson—beginning, middle, or end of the 

lesson.  (1-2 periods per week) 

Ã Maintaining a weekly log of activities using the provided Form 

Ã Maintain and update a teaching resource file 

 
 
In order to successfully complete the practicum, the above tasks must be met satisfactorily. 

Evaluations conducted both by the mentor teacher and faculty supervisor will be considered 

for determining whether the student has passed the practicum module. 
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GUIDELINES FOR RESOURCE FILE 
 

The file presented at the end of the practicum should include the following: 
 

REQUIREMENT  SUBMISSION DATE REMARKS 

Schedule for the Practicum 

duration for every Sunday and 

Tuesday. 

To send before the end of Week 

1 and to include a copy in the 

file 

 

 

 

 

2 observation reports (based on 

lessons observed) 

To send by the end of Week 2  & 

Week 4 and to include a copy in 

the file 

Will be posted in the form 

of a blog 

 

 

 

4  lesson part plans with 

resource material and activities 

(based on partial lessons taught 

weekly) 

To send at least one day before 

the lesson and to include copy in 

file with resources 

Send as e-mail attachment 

prior to teaching to the 

prac supervisor who will 

also forward to EDC 351 

instructor. 
 

 

 

4 reflections on the partial plan 

teaching, including strategy 

choice, rationale, outcome, and 

recommendations. 

Write at the end of the partial 

lesson plan and send by end of 

week. 

Send as e-mail 

attachment. 

 

 

 

Sheet with names of school 

principal, vice principal, 

supervisors, lab supervisors, 

administrative assistants and 

mentor teacher. 

To send before the end of Week 

1 and to include a copy in the 

file 

 

 

 

 

School Policies and other 

relevant documents provided 

by the school or the mentor 

teacher on first day. 

To send before the end of Week 

1 and to include a copy in the 

file 

 

 

 

 

One reflective essay about the 

Practicum experience 
One week after end of Practicum 
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PRACTICUM DAILY LOG 

 
Name: _________________________ Supervisor: _________________________ 

 
Week: _________________________ Day: ___________ Date: _______________________ 

 
 

CLASSES ACTIVITIES  

Period 1  

Period 2  

Period 3  

Period 4  

Period 5  

Period 6  

Period 7  

  

Extra  

 

Mentor’s Name: -------------------------------- Signature: -------------------------------- 
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SUGGESTED LESSON PLAN FORMAT FOR STUDENT 

 
Name: __________________________ Date: _______________________________ 

 

Subject: _________________________ Grade Level: ________________________ 

 
 

LEARNING OUTCOMES:  describe the different learning outcomes based on the curriculum 

(concepts, skills, attitudes,). When applicable, include the three components of an instructional 

objective (performance, condition, and criterion) 

Students should be writing the learning outcomes with three parts:  
 
 After completing this lesson, the student will be able to select objects  of a 
given shape.  
 
 The students are learning to think about instruction, expectations of 
students, and timing.  Although we shorten learning objectives in later courses, 
initially the students need to get a sense of how fast they want particular 
behavior s.  In this case, it is by the end of the lesson.  This makes up the stem of 
the learning objective.  

Secondly, I ask the students to consider the action or behavior they plan 
to observe in the student that tells her how she will know if the student is able  to 
do whatôs expected and also to focus on levels of Bloomôs Taxonomy for 
reviewing their learning objectives to see that thereôs a reasonable progression 
to higher levels of learning.  In this case, she wants to see the student select.   

Thirdly, the foc us is on the skill or content.  In this case, it is the selection 
of objects of a given shape.  When the teacher says, ñShow me a rectangle, the 
student may hold up an eraser or pencil case.  
________________________________________________________________  

 
 

MATERIALS/RESOURCES NEEDED: describe the classroom resources needed as well as 

ÈËËÐÛÐÖÕÈÓɯÙÌÚÖÜÙÊÌÚɯÐÕɯËÌÛÈÐÓɯȹÌȭÎȭɯÞÏÐÛÌÉÖÈÙËȮɯÔÈÙÒÌÙÚȮɯÊÖÔ×ÜÛÌÙɯÚÛÈÛÐÖÕȮɯ×ÙÖÑÌÊÛÖÙȮɯÛÌßÛÉÖÖÒÚɯȱȺ 

 
________________________________________________________________

__________ ______________________________________________________  
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PROCEDURES:  write what both teacher and students will do as well as the estimated time needed 

ɬ make sure to describe all the components of the procedures. You need to make reference to the 

learning outcomes when describing the procedures 

   

 INTRODUCTION – How will you begin your lesson?  

 
This activity should take approximately 3 -5 minutes and be interesting 

enough to draw the students into the rest of the lesson.  It is sometimes called 
ENGAGEMENT because we want students to ENGAGE with the real lesson thatôs 
about to begin.   
________________________________________________________________  
 
 

 METHOD OF INSTRUCTION – What are the steps and activities that you plan to 

use during the instruction? 
 

EXPLORATION follows on the introduction (ENGAGEMENT) and has students 
exploring materials that allow them to learn something about the lesson content 
on their own.  They may review a series of pictures (See if you can tell where 
these pictures are from?  Wh at do these pictures have in common), some text 
(What is the author telling us about?), listen to a story for some specific things  
(Listen to see if you can hear words that sound like a sound.)  
 
EXPLANATION includes the part of the lesson when the student s explain what 
they found out and the following on that, the teacher engages students in either 
fleshing out the explanation or adds to the explanation so that students have a 
clear understanding about the content or skills they were to learn.   
 
ELABORATI ON can be individual or small group work where students work with 
the content that theyôve just learned to either practice, apply it in a different 
context, or use it to produce something.  

 
 

 CLOSURE – How do you plan to end the lesson? 

 
Closure is the last  few minutes of the class that can be used to draw out of the 
students what they have learned today or what they may have completed.  Itôs 
setting the stage for the question when they arrive home, ñWhat did you learn 
today in school?ò 
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 EVALUATION – How will you know your students have achieved the learning 

outcomes? 
 
EVALUATION can be done throughout the lesson, can be a part of the homework 
or a product produced during class or can be teacher observation.  The students 
need to tell what they will  use to determine whether the students can do what 
the learning objectives says is the focus of the lesson.  
 

REFLECTING ON THE LESSON AND SUGGESTIONS FOR FOLLOW UP OR 

FUTURE MODIFICATIONS.  
Here are some guiding questions: What went well in this lesson? Did I meet my objectives? 

Was the time frame for the lesson adequate? Do you think the lesson was interesting? How 

did students react to the lesson? Which areas need improvement? How would you do things 

differently in your next lesson? 

 
Students should compl ete this reflection and respond to the questions.  
 
I should receive a copy of this reflection via e -mail shortly (day or two) after 
their lesson.  Supervisors should receive the lesson plan before it is taught and 
have time to give the student feedback.  T his will be their first experiences 
teaching lesson parts.  Students at this level typically do not teach the full lesson 
unless their mentor teacher sees them as ready to do so.  
 
All students should be expected to be in the classroom for the full time the y are 
in the school OR follow the students to their next class if their Mentor teacher 
does not have a class.  Students should not be resting in the café.  
 
If you find a particularly brilliant teacher that you think the students need to 
experience, will y ou help them arrange a visit for a class period.  There is much 
experience to gain for our students.  
 
As time allows, please talk with them about their plans, their observations, what 
their Mentor teacher is saying about their development and about what th ey are 
experiencing.  
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CLASS OBSERVATION REPORT 
(to be used by the student)  

 
Name: ____________________________________________________ 

Grade observed: ____________________________________________________ 

Lesson observed: ____________________________________________________ 

Date observed: ____________________________________________________ 

 
BRIEFLY DESCRIBE THE LESSON/ACTIVITY OBSERVED IN THIS CLASSROOM. 

INCLUDE COPIES/PICTURES OF ACTIVITIES OR RESOURCE MATERIAL USED 

WHEN POSSIBLE. 

 

__________ ______________________________________________________

________________________________________________________________

________________________________________________________________  

________________________________________________________________

_________ _______________________________________________________

________________________________________________________________  

________________________________________________________________  
 
________________________________________________________________  
 
____ ____________________________________________________________

________________________________________________________________  

________________________________________________________________

________________________________________________________________

___ _____________________________________________________________  

________________________________________________________________  
 
________________________________________________________________  
 
______________________________________________________________ __

________________________________________________________________

________________________________________________________________  
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WHAT WERE THE INSTRUCTIONAL STRATEGIES USED? (E.G. LECTURE, 

DEMONSTRATION, INDEPENDENT PRACTICE, COOPERATIVE LEARNING, 

DIFFERENTIATED INSTRUCTION …) 

 

________________________________________________________________  
 
________________________________________________________________

________________________________________________________________

_____________________________________ ___________________________  

________________________________________________________________  
 
________________________________________________________________  

 
WHAT WERE THE CLASSROOM MANAGEMENT STRATEGIES USED? (CLASS 

RULES, PUNISHMENT, POSITIVE REINFORCEMENT … ) 

 

________________________________________________________________  
 
________________________________________________________________

________________________________________________________________

____________________________________________________ ____________  

 

WHAT WOULD YOU DO DIFFERENTLY (ALTERNATIVE IDEAS AND STRATEGIES) 

 

________________________________________________________________  
 
________________________________________________________________

______________________________________________ __________________

________________________________________________________________  

 

OTHER COMMENTS (DOUBTS, CONCERNS …) 

 

________________________________________________________________  
 
________________________________________________________________

_____ ___________________________________________________________

________________________________________________________________  
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OBSERVATION AND EVALUATION FORM 
 
Practicum Teacher: ______________________ Grade: _________ Subject: ______________ 

 
Report Written by: _________________________ Date: _______________________________ 

 

 
 COMMENTS & SUGGESTIONS FOR IMPROVEMENT 

Lesson Plan  

Lesson Plan 

Components 

 

Instructional 

Resources 

 

Classroom 

Management 

 

Instructional 

Procedures  

 

Questioning 

Skills 
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 COMMENTS & SUGGESTIONS FOR IMPROVEMENT 

Assessment 

Procedures 

 

 

 

 

 

 

Oral and Written 

Communication 

 

 

 

 

 

 

 

 

 

Other  
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FINAL EVALUATION PRACTICUM REPORTS 

   
 

Student Name: __________________________ School: _____________________________ 

Subject/Grade: _______________ Date: ____________ Mentor Teacher: ______________ 

 

Based on your weekly observation and evaluation reports of the student, please comment 

on each of the following skills.  

 

1.  Engages and supports all students in learning 

 

 

 

2.  Creates and maintains effective learning environments 

 

 

 

3.  Understands and organizes subject for student learning 

 

 

 

4.  Designs and implements learning experiences 

 

 

 

5.  Assesses and evaluates student learning 

 

 

 

6.  Develops continuously as a professional educators 

 

 

 

Other Comments 

 

 

 

 

 

 

 

 

Mentor’s Name: -------------------------------- Signature: -------------------------------- 
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REFLECTIONS ON PRACTICUM EXPERIENCE  
 

These are sample questions that you may be asked to address in your final reflections that 

will be written in the last class session scheduled during the final exam period. 

 
 

1. Describe how you felt towards the teaching process? Where you excited, 

apprehensive, enthusiastic, worried… Why? 

________________________________________________________________  
 
__________ ______________________________________________________  

 

2. What were your personal goals for this practicum? Were you able to achieve the goals 

that you set for yourself?  

________________________________________________________________  
 
_____________________ ___________________________________________  

 

3. What things went well and what did not go so well? What might you change or do 

differently as a teacher?  

________________________________________________________________  
 
_______________________________________ _________________________  

 

4. What did you learn from your practicum experience that would help you in your 

future career as a teacher? 

________________________________________________________________  
 
_________________________________________________________ _______  

 

5. Based on all your Practicum experiences what would you say are your strong points as 

a teacher?  

________________________________________________________________  
 
________________________________________________________________  

 

6. What are the areas that you feel that you need to work more on as a teacher?  

 

________________________________________________________________  
 
________________________________________________________________  
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FINAL REPORT 
 
 

Practicum Teacher: __________________________ Grade: ____________________________ 

Report Written by: ___________________ Date: ____________ Subject: _______________ 

 

 

OBSERVATION OF PLANNING & IMPLEMENTATION OF TEACHING: 
________________________________________________________________  
 
_______________ _________________________________________________  

________________________________________________________________  
 
________________________________________________________________  

________________________________________________________________  
 
_________ _______________________________________________________  

 
COMPLETION OF PRACTICUM RESOURCE FILE: 
________________________________________________________________  
 
________________________________________________________________  

_____________________________ ___________________________________  
 
________________________________________________________________  

________________________________________________________________  
 
________________________________________________________________  

 
ADDITIONAL COMMENTS 
__ ______________________________________________________________  
 
________________________________________________________________  

________________________________________________________________  
 
_____________________________________________________________ ___  

________________________________________________________________  
 
________________________________________________________________  


