College of Education

a Jljaeo ol
ZAYED UNIVERSITY

The College of Education Prepares Leaders for Learning

COURSE SYLLABUS

Course Information

Instructor: Rabaa Alsumaiti
Course Number: EDC 490
Course Title: Internship
Credit Hours: 9

Contact Hours:

Grading Mode: Pass-Fail

Prerequisite(s):

All specialization courses must be completed

Co requisite(s):

EDC 499

Maximum Class Size:

30

Catalog Description
EDC 490 Internship

The internship consists of seminars and supervised training and work practice in a related work

placement. Responsibilities include individual, small group, and whole-class work under

supervision.

Internship Handbook

Please note that all related materials needed for the internship are included in the internship

handbook.

Major Learning Outcomes addressed in the Internship are:

1. Learning and Development. At Zayed University, we see knowledge of how students

and adults learn and develop as the foundation of good teaching and leadership.

2.

3.

Essentials of Good Teaching. At Zayed University, we believe that good teaching
requires content knowledge as well as knowledge of instruction, assessment, and the
learning environment.

Academic Standards. At Zayed University, we set high expectations for our students and
anticipate that they will establish high standards for their own work as well as that of
their students.

Diversity and Global Awareness. At Zayed University, we believe one of the central
challenges of teaching is meeting the needs of all learners especially as the world
becomes more globally aware.

Enhanced Communication, Language and Technology. At Zayed University, we believe
that communication and language are essential to accomplished teaching and enhanced
through effective use of technology.



6. Reflection, Research, and Inquiry. At Zayed University, we believe teachers and leaders
are committed to lifelong learning by using critical examination of their own work and
research and inquiry into the field of education.

7. Social Responsibility and Professionalism. At Zayed University, we believe that the
professional educator demonstrates both social responsibility and professionalism
through high ethical standards and a sense of efficacy.

Learning Objectives
By the end of the internship, students will be able to:

1. Plan and implement for instruction and related activities in the work
environment.

Conduct instructional activities and plan in an efficient and effective manner.
Assess student learning when appropriate.

Use assessment data to make informed instructional decisions.

Create and maintain a learning environment that supports all students learning.
Demonstrate knowledge of subject matter and its relationship to daily life.
Develop a plan for continuous professional development.

Display efficient use of technology.
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Assessment:

Upon completion of the internship each candidate must submit an Internship Resource File.
It should include:
OPTION I:

e General Information- your CV, the school and administration, the work schedule.

e Sheet with names of school administrative personnel including the principal, vice
principal, supervisors, lab supervisor, administrative assistants and mentor teacher

e School policies and other relevant documents provided by the school or the mentor
teacher.

e Work schedule for the duration of internship.

¢ All taught lesson plans using the lesson plan format attached.
e Classroom materials for all lessons taught.

¢ One page self reflection for each lesson taught that outlines the successes and challenges faced in

each of the lessons.

e Samplesofstudent wor k (wor ksheets, posters, assessme

e Your reflective journal

o Weekly, Midterm and Final Evaluation Reports by Mentor Teacher.

OPTION II:
e CV

e General Information about the work placement.



e Pictures/images

o Samples of workplans/plans, workshop plans and materials (written and pictorial), work
schedules, work samples.

e Copies of weekly logs
o Weekly Reflections

e Final Evaluation Report.

Assessment Standards

Formal and informal observations will be used by the mentor and the university supervisor to
monitor the internds growth when appropriate.
by the university and work placement supervisor.

Passd Intern continuously improves in her ability to plan, teach, and assess efficiently and in
consideration of developmentally appropriate practice. The final level of the above mentioned skills is
consistent with professional standards. Intern behavior is consistent or exceeds professional expectations
related to punctuality, ethics, and leadership. A pass is given for successful completion of the weekly
activities expected during the internship, the internship tasks, and the resource file.

Failo Intern fails to improve to a level of professional proficiency in planning, teaching, and assessment.
Intern fails to behave consistently with professional expectations related to punctuality, ethics, and
leadership. The final level of the intern is below professional standards. The intern will have the
opportunity to repeat the internship in the following semester.

Probation ---If the Intern has received more than two warning notes from the supervisor and has not
shown improvement based on the feedback given, the intern will be placed on probation until the intern
has met the expectations of the internship program.

Student Rights and Responsibilities

The intern has the right to expect her university supervisor to provide feedback regarding areas that
require additional development to reach professional standards. The intern also has the right to expect
her supervisor to make contact with her weekly and visit her in the classroom for full observation and
discussion at least three times.

The intern has the responsibility to arrive at the work placement on time and be fully prepared for each
day. Lesson plans or work plans must be prepared in advance. Lesson plans are to be made in the
appropriate language and when the university supervisor is expected, the lesson plan will be available in
English, before the beginning of the class that will be observed. Work plans should always be prepared
and submitted on time.

The intern also has the responsibility to contact her supervisor a minimum of once per week to
inform him/her regarding teaching schedule, successes and difficulties. It is expected that the
intern will arrange with her supervisor time for observations, pre-observation conferences, and a
post-observtion conferences.



University Supervisor Expectations

The university supervisor expects that the intern will contact them to arrange meetings and class
observations. The internwillc o mp|l et e each daydéds work and ref|
of the day. The intern will submit an Internship Resource File to the supervisor at an agreed

date. The intern must contact the supervisor immediately when any problems arise or are

foreseen.

|l nternship Supervisorsé Contact Detaill

Miss. Rabaa Alsumaiti
Mobile: 050 6579972
Office: 04 402 1489

Dr. Hassan Elannani
Mobile: 050 724 0558
Office: 04 402 1497

Dr. Stephen Anderson
Mobile: 050 2835764
Office: 04 4021 492

Dr. Boyce Williams



INTERNSHIP WEEKLY ACTIVITIES

OPTION I:
WEEK 1¢ SCHOOL ORIENTATION

Day 1 and Day 2, the following daily duties could include:

¢ Touring the school facility

¢ Meeting the school personnel (principal , vice principal, supervisors, social workers, lab

supervisors, librarian, teachers and staff)

Reading school policies and procedures, the new curriculum

Meeting the mentor teachers and reviewing duties

Getting the class schedules from mentors

Observing classes

Day 3 to Day 5, the following daily duties could include:

¢ Observing three class sessions and helping the teacher with school duties such as:
o Planning

Grading

Preparing instructional materials

Observing students while playing or engaging in learning activities

remedial work

attending meetings if feasible
0 participating in school activities if feasible

¢ Planning for class sessions for teaching on your own in week 2
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WEEK 2 ¢ GUIDED COOPERATION

The following daily duties could could include:

¢ Two class sssions individual, small group or co -teaching

¢ One class session teaching whole class

¢ Three class sessions planning and completing school duties (see Week 1, Day 3 to Day 5)

WEEK 3TO WEEK 9¢ TEACHING

The following daily duties could include:

¢ One class session helping teacher with instructional, administrative and management tasks
(preparing assessments, corrections, remedial work, preparing resources and activities)

¢ Three class sessions teaching whole class

¢ Two class sessions planning

WEEK 10 ¢ REPORT AND RESOURCE FILE PREPARATION

Day 1- to Day 3, the following daily duties could include:

¢ Three class sessions teaching whole class

¢ Two class sessions planning

Day 4 and Day 5, the following daily duties could include:

Preparing Resource File and Final Report (include all relevant docume nts such as lesson plans
materials used, feedback reports, evaluations, and reflections).



OPTION II:

Weekly Activities:

¢ Interns will be provided with different schedules based on their internship placemen ts.
These scledules will vary from situation to situation.
e Details Ol wUOT T wbl 1 OCAWEEUDPYPUDPI UzwUETT EUOTl UwbPbOOuwHE

supervisor and ZU supervisor.



SUGGESTED LESSON PLAN FORMAT

Name :

ID #

Date:

School/Classroom Teacher

1. Activity: Name of activity

1. Specific Objectives to be Achieved/Learning Outcomes: What awareness, understanding, and
for skills do you want the child to acquire? ( State at least 3).
a.

b.
C.
2. New Vocabulary: What are new words that children may experience through this activity?

3. Students & pr evi o u ¥Vhakdostuderitseleagyeknow? What can they already do?

4. Materials/Resources Needed: Identify the classroom and teaching resources needed (e.g. for an
art activity you may need; paper, crayon, glue). Attach all handouts, readindgexts etc

5. Length of Lesson: How long might this activity last?

6. Location and Lesson Set up: In which area of the classroom would this activity take place?

7. Number and Age of Children and their Age Range: How many children are there in this
classroom and what is the age range.

8. Concrete Orientation and Sensory Aspects of Lesson: How are studentsé e x p emadee nc e s
meaningful, real and concrete? How are sensory experiences included in the lesson. How are
learning styles considered?

9. Guidance Strategies: In addition to general activity preparation requirements, are there any
special guidance strategies that you should consider ( e.g. Do you require any special seating
arrangement, Should you initiate special rules for this activity? i List any possible special
arrangements if needed.

10. Procedure:
Step by Step Process for Lesson Presentation. Give a step by step sequence of how
the lesson will be presented. Describe strategies as appropriate including the time it will take for
each step and differentiation for learners with special needs.



a. Introduction/time: how will you begin the lesson?

b. Method of instruction/time: what are the steps and activities that you plan to use
during the instruction?

c. Closure/time: how do you plan to end the lesson?

d. Evaluation: how would you know that your students have achieved the learning
outcomes?

11. Planning Reflection i Questions to Consider:
a Does this |l esson build on studentds prior Kknoyv
b. Does the experience include adequate scaffolding experiences; Open ended questioning,

comments, suggestions, - opportunities to stimulate thinking and advance learning?
c. Does this presentation include a variety of t
d. Did you identify pre-requisite skills, concepts and vocabulary needed for the learning activity.



Lesson Reflection

The following questions will assist you in yourself reflection and self-evaluation. Your response to each
guestion should be followed by explaining your response using examples and situations from your lesson
presentation experience.

1.

2.

Were the learning outcomes of the lesson achieved? Explain
Were the activity set up and location appropriate? Explain
Were you fully prepared for all aspects of the lesson? Explain

Was the activity a success with the children? Explain why or why not. Example:
a. Which teacher/child interaction went well?
b. Which teacher/child interactions went poorly?
Are there examples of difficulties that children experienced?
c. Did the activitymatchc hi | dr enés devel opment al
them to a higher level?

Are there areas for improvement, and if you plan to repeat the activity how
would you change it? What did you learn from this experience?

What additional information would you like to share regarding this
Experience?

10
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Internship Reflective Journal Form

| Name:

\ Supervisor:

| Week:

Date:

CLASSES

ACTIVITIES

Day 1

Day 2

Day 3

Day 4

Day 5

Extra

Signature:
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WEEKLY INTERN EVALUATION CHECKLIST

Teacher: School:
Subject/Grade: Date:
N = Needs Attention, MGP= Making Good Progress, NA=Not Observed MGP NA

1. Engages and supports all students in learning

Activities are suitable to the studentsé

Language is suitabl eperfece st udentsdé age and

Activates prior knowledge/Appropriate set or warm -up

Teaches using a variety of types of lessons/strategies:

Uses a variety of types of resources

Uses technology to support instruction

Gives clear and concise directions

Checks for understanding

Questioning skills/Wait time

Students work in groups of varying sizes

Activities contribute to student understanding

Students self assess learning sometimes.

Appropriate lesson closure is provided

Comments:

2. Create and maintain effective learning environments

Classroom environment is developmentally appropriate

Students are able to work independently and collaboratively

Teacher gives appropriate response to behavior problems

Procedures and routines are in place and effective

Transitions are smooth and quick

Comments:

3. Understand and organize subject for student learning

Demonstrates a working knowledge of the subject

Uses principles of human development to present subject

Organizes and sequences concepts, themes, and skills logically

Uses strategies that are specific to the subject

Students are required to think critically and/or problem solve

Uses a variety of resources in planning lessons

Uses a \ariety of materials during teaching

Comments:

4. Design and implement learning experiences

Multiple activities or variable activities meet diverse student needs

High achievement of students is expected

Students are actively engaged in meaningful activities

Lesson plans are prepared before the lesson

Comments:

5. Assess and evaluate student learning

Learning outcomes are related to required curriculum

Uses a variety of methods for formative and summative evaluation

Facilitates student reflection and self assessment

Feedback to students is appropriate and timely

Comments:

6. Develop continuously as professional educators

Identifies areas of concern related to teaching practice and student learning.

Pursues opportunities to acquire new knowledge and skills

Collaborates with mentor teacher, other teachers, and staff

Comments:

Other Comments:

*Ment or Teacher6s Weekly Evalwuation

13




4038 4y yoiall e g a8l

H-WWES VY| H-FNEYS]|
Ha B1H ] :al>,0llg 8510l
J @) S b>W el J boxlo pAdi joxi w wasaxil) 2lizes - S

pleill axdos 8 OLJUal gao> dilamng Jluwl .1

Sl ¢un) @uawlio alasiul iz

Sllb)l 8,1809 ) @uawlin a2l paziaws

i dayazdl LS8V 2 i) wlUall sa) adgllall LISV paziows
ool slach cadl a8 ol lhassuiid auwlio oled paziioui

acgiio Quoulei Bb 9 Olizsilyiowl piazuiows

acgiin Hdolao piziaw

auosleill adosll pcal asazll ausill bailiwg)l oz

sy aAxoly wloxdsi shasi

OlosiwVlg 0pall oo 3Gl Vlxo (shasi

alxVl s uSail) LIS Uidg b g dumwlioll aliwVl 2,k

slacVl aalizo wlegozo ow Josl) olllbl ds,a)l (s

Sl pgd 555 o pdlws coall @iVl b

olsVI vags 9 Auazaidl pilad puasi) lo,d lllal) ,8g;

Aaaw Lol Q.QJ)bJ lg L).U).\Jl PiAZ)

wolb>Maell

S\wlall Jaaxil) Qaawlio Qaoalei dia Gl .2

dé.u.llib Q0.0 Qins )99)

Qigleio wlcgoxo How § Jainue S Jogll wllal lo,d shsi

a,Soloudl JSlinell ap>lge dic Braill auzi

Jled JSuir ungall )l wlbliv 9 lsh=l pw

ac,.w 9 duwMaws wlbliul G Jsii

wlba> Mol

o)l she UMbl dacluma) GawlLAl 85a)l pabriis ad,20 .3

w,)l gg090s duloc ad,20 ,phhi

wlio JSuin 85ledl 2 uid csuluwVl okl 9 g0l acloss lpsd, 20 paziaws

wdhaio JSuiw whlpell o )lS'S‘\” ek

auopdzill 35loll avls Oliziliowl piaziaws

Jol=l 21i8ls Jiluwod! axlzn sde o wodalmeill rSaill she OMa)l goexis

vl =il acgiio Holae piZiawi

vl oy JUS acgiin bilwg paZiaus

wolb>Maell

Saw LA Jaaxill Olhas bubxig pasai 4

QMbl) acgiioll wlxl=dl g wlasedl go wuwlisi acgiie Wbl pazioui

aule wllzl (sas=i OMall (0 g89i5

daas0 wiblouy M)l e

l.é...\.u.l.o LJ.U_)JJ' als pY-t3]

wolb>Maell

)l Sl Jaaxill Sgiamo parki .5

85loll 9 wall dpwyanll Ols80ll 20 wwlisi auoules Blasl >axi

o slgiil ag) 9 Gyl JMs> QM) puasi) acgiio Jiliwg oo

suwaseaidd| paasilly silidl asill @uwylon (sl adlall acluws

\_.A.u.ll.&.cx“ \_A99J| X:) g.wlin” jgj&.‘&“ g_S\bQJ

wwlba> Mol

Aawydol) igoll Sgiaunll ,oki .6

Mol byl Jrameilly L3l aslsioll aolpll bladl sam

wsagall johill 0,8 e =

Qg)>~\” oaoleolly ad,.iu0ll go Woleis

wwlba> Mol

1Suzl wlb>Me

*Mentor

Teacher 6s

Weekly Evaluation

14




MID AND FINAL EVALUATION INTERNSHIP REPORTS

Student Intern: School:

Subject/Grade: Date: Mentor Teacher:

Based on your weekly observation and evaluation reports of the intern student, please
comment on each of the following skills.

1. Engages and supports all students in learning

2. Create and maintain effective learning environments

3. Understand and organize subject for student learning

4. Design and implement learning experiences

5. Assess and evaluate student learning

6. Develop continuously as professional educators

Other Comments

Written by: Signature:

* To be used by the Mentor Teacher & University Supervisa.
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Zayed University Teacher Internship Program
Supervisor Observation and Evaluation Form

Intern Teacher: , Grade: Subje ct:

Report Written by: Date:

Observation and Evaluation of Teaching

Comments & Suggestio ns for Improvement

Lesson Plan

Lesson Plan
Components

Instructional
Resources

Classroom
Management

Instructional
Procedures

Questioning
Skills

17




Observation and Evaluation of Teaching

Comments & Suggestio ns for Improvement

Assessment
Procedures

Oral and Written
Communication

Other

Summative Evaluation Form

18




Teacher Candidate:
ID#:

Specialization:
Mentor Teacher:
Faculty Supervisor
Grade :

Date:

DIRECTIONS: Throughout the field experience programs, the teacher candidate should
demonstrate growth. In using this evaluat ion, the teacher candidate should be viewed as a
beginning teacher. Use the following rating scale to  evaluate the teacher candi dat ed s
progress based on the College of Education Learning Outcomes , and make comments on

strengths and ways to improve.

DEFIN ITION OF RATING TERM S

4 EXEMPLARY i Knowledge/Skills are demonstrated with proficient
and insightful competence.

3 COMPETENT i Knowledge/Skills are demonstrated with
considerable competence

2 DEVELOPING i Knowledge/Skills are developing with s ome
competence.

1 EMERGING i Knowledge/Skills are emerging with limited
competence.

0 NOT OBSERVED i Knowledge/Skills are n ot observed or there is not
enough data to make a judgment .
EVALUATION CRITERIA:

Not Observed =0 Emerging =1 Developing =2 Competent =3 Exemplary =4

1. LEARNING AND DEVELOPMENT COMMENTS

19



1. Uses knowledge of how students learn  to develop
appropriate lesson plans for student learning
-Writes/develops |l esson plans ap
developmental level
- Writes appropriate goals and objectives/learning outcomes
- Designs appropriate instructional activities

2. Demonstrates a commitment to the learning of all
students
- Determines content, skills and processes that will assist students in
accomplishing desired outcomes
- Considers and adapts lessons for students with diverse needs

3. Maintains high standards

- Recognizes and supportsindividual student growth in order to
achieve high academic standard

RATING |
2. ESSENTIALS OF GOOD TEAC HING COMMENTS
1. Organizes content for student learning
- Demonstrates ability to make content meaningful for students
- Sequences instruction in correspondence to developmental stages
- Plans and implements engaging lessons
2. Understands and uses a variety of ass essment
strategies
- Uses informal and formal assessment strategies to evaluate student
learning
- Uses diagnostic, formative, and summative assessment tools to
inform and modify instruction
3. Understands and uses a variety of instructional
strategies
- lIdentifie s instructional strategies appropriate for both the
developmental level of the learner and the content
-Demonstrates ability to devel op
problem solving and reflection skills
-Promotes studentsd® independent
- Fosters activeinquiry and collaboration
- Employs features of effective instruction e.g. scaffolding, modeling
4. Creates an engaging environment for student learning
- Affirms dignity and worth of all students
- Able to communicate and set clear expectations
- Sets clear behavio r a | expectations and r
behavior with consistency
- Manages instructional transitions effectively
- Creates an engaging learning environment
RATING |
EVALUATION CRITERIA:
Not Observed =0 Emerging =1 Developing =2 Competent =3 Exemplary =4
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3. ACADEMIC STANDARDS

COMMENTS

1. Uses knowledge of content area to move students
toward high academic standards
- Implements instructional plans that employ knowledge of
subject matter
- Demonstrates ability to tra nslate subject understanding into
the design of curriculum and instruction

2. Encourages students to use metacognitive skills in
learning academic content in the discipline
- Utilizes strategies such ashigher order questions and think
aloud to enhance students 8 r e fsébeut their owm
learning
-Supports studentsd devel opme
their own learning

RATING |

4. DIVERSITY & GLOBAL AWARENESS

COMMENTS

1. Works well with women and men from diverse
backgrounds
- Interacts thoughtfully and courteously with the educational
community in a professional manner

2. Appreciates the culture and abilities of others
- Acts in a manner that respects the dignity and rights of all
persons without prejudice

3. Understand s the opportunities and challe  nges of a
global society
- Thoughtfully demonstrates knowledge of the current
educational issues locally, nationally, and globally

RATING [

5a. ENHANCED COMMUNICATION AND LANGUAGE

COMMENTS

1. Uses verbal and nonverbal communication skills
effe ctively
- Adapts communication strategies for a variety of contexts
and content in their teaching
- Uses Arabic and English at a competent level
- Uses professional language in written and oral form

2. Uses knowledge of second language acquisition to
improve st udent learning
- Implements a variety of means to communicate effectively in
the classroom
- Implements a variety of instructional strategies to enhance
the development of their stu

acquisition

RATING [
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EVALUATION CRITERIA:
Not Observed =0 Emerging =1 Developing =2 Competent =3 Exemplary =4

5b. TECHNOLOGY COMMENTS

1. Acquires and uses information from various sources
effectively
- Demonstrates the ability to access and utilize appropriate
sources from multiple technological, academic and cultural
resources in order to enhance personal as well as student
learning

2. Uses appropriate technology to manage, evaluate and
improve student learning
- Able to use developmentally appropriate technology to
design and enhance instruction
- ldentifies and utilizes a variety of technology tools for daily
classroom functions RATING |

6. REFLECTION AND INQUIRY COMMENTS

1. Demonstrates commitment to lifelong learning
- Exhibits energy, drive, enthusiasm and determin ation to
become the best professional educator

2. Uses problem solving, thinking, and reasoning

strategies to reflect on the teaching and learning
process

- Makes reference to theory to practice connection

- Assembles, reflects upon, interprets and communicates
evidence of oneds own effect
evidence of success in fostering student progress in learning

- Usesevidence of effectiveness in planning further
instruction

3. Uses self -evaluation to adjust and adapt behavior
- Reflects on own muliiple roles in an educational setting for
professional improvement

RATING |
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EVALUATION CRITERIA:
Not Observed =0 Emerging =1 Developing =2

Competent =3 Exemplary =4

7. SOCIAL RESPONSIBILITY AND PROFESSIONALISM

COM MENTS

1. Makes considered and informed decisions
- Reflects upon, evaluates effectiveness as a teacher, and
seeks to improve teaching by acting upon the information
- Chooses responsible and professional actions in any
situation

2. Develops collaborative relations with fellow
professionals and the educational community
- Fosterspositive and productive personal and professional
relationships
- Advocates for children and families in a socially responsible
manner

3. Maintains high ethical st andards within professional
work
- Demonstrates honesty and integrity in all communications
and interactions
- Elicits trust and respect
- Maintains confidentiality in professional interactions

RATING |

COMMENTS/SUGGESTIONS

Student Teacher Signature
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Final Evaluation

Student Intern: Date:

Work Placement:

Based on your weekly observation and evaluation reports of the intern student, please comment on each of the
following skills.

1. Understands work expectations.

2. Implement work objectives effectively.

3. Provides creative solutions for challenges and difficulties.

4. Initiates ideas and provides suggestions

5. Engages proactively and effectively in the working environment.

6. Assesses and observes situations.

7. Establishes and maintains positive and effective work relations.

8. Displays punctuality

9. Develops continuously as a professional team member.

Written by: Signature:

*To be used with students placed in other places.
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INTERNSHIP GUIDELINES

Dear Interns:

Please read the following guidelines to be followed during the internship.

1. Students should always attend University meetings when asked to.

2. SuUET OUUw UT OUOCEwW i 6000 O6P w tuied ande haild uvexkiltht Epfpfes3ibn@lU 7 U
behavior at all times and adhere to the dress code of the school.

3. Students must always arrive on time. A warning note will be issued if this requirement is
not met.

4. Students should call their mentor s/ work supervisors and their university supervisor in
advance if they will be absent. A warning note will be issued if this requirement is not met.

5. The lesson plan or any required plan should be submitted to the mentor/ work supervisor
and the university supervisor ahead of time. The uni versity supervisor should be given the
approximate time of the lesson and when and where it will be taught. A warning note will
be issued if this requirement is not met.

6. Students are required to prepare their own lesson plan for the periods where the univ ersity
faculty supervisor will observe. Other times, students are encouraged to prepare their own
Ol UUOOwWw xOEOUwWOUWOOEDPI awUT 1T wol OUOUWUI EETT UUzZwO
encouraged to try different strategies and arrangements for the classroom.

7. Students need to get feedback from the mentor teacher and the university supervisor after
the lesson is taught.

8. Mobile phones should always be on the silent / off mode.

9. Students should not to be used as substitute teachersor be used to cover for someone else.
If there are any concerns regarding this issue please contat your supervisor, or the
Internship Coordinator .

10. Students are required to read all the materials included in the internship handbook.

NOTE: If the student receives more than two warning notes from the Internship
Coordinator, the student will be on probation and consequently affect the final grade.

I have read the above requirements for the internship and agree to abide by them.

Signature of the Intern Date
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